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O Gyxraarepckoii ciyxbe

1. O0mne monokeHHs

1.1, Byxramrepus fABJeTCA CAMOCTOATENBHBIM CTPYKTYPHEIM NOAPA3/ENCHHEM OpraHH3alH{ Ha
npasax cnyxkOsl H NOJYHHACTCS HENOCPEACTREHHO PYKOBOAHTEMIO OPraHHA3alki.

1.2. Cripykrypy M mTaTel OyXraiTepd# YTBEP/KIAeT PYKOBOJMTENL OpraHM3alH| € YHETOM
ofnemoB pabors! 1 ocoferHoCcTel GHHAHCOBO-X03AHCTBEHHOMR IEATENEHOCTH.

1.3. B mraTHEG cocras Oyxramrepckoll cmyxkOBl BXOAAT [MABHEIH Oyxranrep, H TpH BEAYINHX
Gyxrantepa. JononHATEBHO MOTYT BBOTHTECS APYrHe JODKHOCTH.

1.4. Byxramtepckas cmyxba B cBOoeH JCATENEHOCTH PYKOBOJACTBYETCA: AEHCTBYIOIIHM
3AKOHOJATENECTBOM, [NPYTHMH HODMATHRHEIMH IIDABOBEIMH  aKTaMH, YTBECPAIACMEIMH B
YCTAHOBJIEHHOM TOPAIKE, pPEryIHPYHOIIMMHE GyxranTepckuii B HANOTOBEIH YHeT, NpHKa3aMH,
PacHOPMKEHHAMA ¥ YKA3aHUAMHE PYKOBOAHTE/IN OpraHH3al#E 1o OCHOBHOH NeATeNnsHOCTH H 10
JIAYHOMY COCTABY, HACTOAIIHM MOJIOKEHHEM.

1.5. OcHOBHBIME 341a4aMH GyXTanTepcKko ciry 0kl ABNAFOTC:

pefleNde GIOMKETHOro Yy49eTa (PHHAHCOBO-XO3AHCTBEHHOH MAEATENBHOCTH, OCYHICCTRICHHE
KOHTPOMS 38 COXPaHHOCTEIO COGCTBEHHOCTH, MPABHIBHEIM PACXOAOBAHHEM JIEHEXHEIX CPENCTE H
METEPHATEHBIX EHHOCTEH,

NpeNOTRpAMEHHE OTPHNATSNLHEIX PEIYIBTATOB X03MHCTBEHHOH [EATENEHOCTH OPrAHH3AUMH W
BBUIB/ICHTIE BHYTPHXO3AHCTEEHHEIX pe3epBoR obecrederua ee (JHHAHCOBOH YCTORYHBOCTH.

2. ODyHKIHH

2.1. Opranusanus GyXranTepekoro ydeTa OCHOBHEIX (JOH/IOB, MATCPHANBHEIX 3AMacoB, JEHEKHR
CPENCTE M APYTHX LCHHOCTEH OpraHA3alHH.

2.2, Oprass3anus pacuyeTos ¢ KOHTPAreHTaMHK 10 XO3AHCTBEHHEIM ZIOTOBOpaM,

¢ GIOTKETOM B BHEOIDKETHEIME (POHIaMH.

2.3, Hawmcnenwe ¥ Bhnara 3apafoTHOl TaTeL, CBOGBpEMEHHOS TNDOBEACHHE PACHETOR C
COTPYAHAKAMH OpraHH3alHH.

2.4, Ofecniedenye cTpororo cobmoneHHA Kaccopol ® pacdeTHOH AHCLHIUIMHL], PAcXoNOBaHHA
Noay4eHHKIX CPEACTE NO HAIHAYCHHIO.

2.5. OcyulecTRIEHHE MPEABAPHTENBHOIO KOHTDOIA 33 CBOCBDEMEHHBIM H IPARKILHBIM
ofiopMIeHHEM TOKYMEHTOB H 3aKOHHOCTRED COBEPINACMBIX oHepatHi.

2.6. [lpuMeHeHHe YTBEPAJIGHHBIX B YCTAHOBICHHOM MOPAAKE THIOBBIX yHU(HITHPOBAHHE GOpPM
NepBHYHOH YYETHOH [JOKYMEHTAIlHH, CTpOroc cobmoaenie nopagka ohOpMICHHS OTHX
JOKYMEHTOB.

2.7. OGecnedeHKe CEOSBPEMEHHOrO H NPABHNIERON0 OTPAKEHHA HA CHETAX GIOMKETHOTO YHETa H B
OTYETHOCTH XO3SACTREHHBIX ONEpPaHi.

-2.8. Oprasu3alag KOHTPO/A COXPAHEOCTH HEPHHAHCORBIX AKTHBOB H ACHCHKHEIX CpeAcTB.

2.9. Cocrasnense # MpeiCTABIEHHE B YCTAHOBICHHBIC CPOKH GyxraqTepckoil H CTATHCTHYeCKOH
OTMETHOCTH, HANOTORBIX HeKapaiiil i MOACHEHMH K HAM.

2.10, Ilpumaree mMep K NpeAyNpexJeHHIO HENOCTAH, pacTpal H APYTHX HAPYHICHHH H
3N0YTIOTPEOACHHH.

2.11. TlposejeHHe HHCT HEBIX I [0 BOMpOCAM YyHeTa H




COXPAHHOCTH LEeHHOCTEeH, HaXONAIHXCH Ha HX OTBETCTBEHHOM XpaHeHHH.

2.12. OcyIecTBIeHAE CBOSBPEMEHHOTO NpOBCICHHA HHBCHTADPH3AIHH aKTHBOB H oDA3ATENECTE
OpraHmaldHd, CBOGEPEMEHHOE H NpPABUIBHOE OTPAKEHWE Pe3yNIbTATOB HHBEHTAPHIAHH B
Oy¥ranrrepcKoM YUeTe.

2.13. CocTapficHAe H COTTACOBAHHE ¢ PYKOBOIHTEIEM OpPraHH3alHH IUIAHOBBIX KANLKYIANHH, CMET
PACXDOR H PACHETOR K HHM.

2.14. VuactHe B NPOBECHHH aHAnH3a (DHHAHCOBO-XOAHCTBEHHOH AEATENBHOCTH OPraHH3AlliH C
HENBI0 BRIARACHIH BHYTPHX0ATHCTBEHHEIX PEIEPEOB, JIHKBAMIAIHK N0TEPh H HEMPOHIBOMMTEITBHEIX
pacxoos.

2.15. OcymecTaicHWe MEPONPHATHA 0O TNOBBINCHHIO YPOBHH AaBTOMATH3ALHH VHeTHO-
BEMHCITHTE/IRHBD padoT.

2.16. CHcTeMaTHINPOBAHHLIK YdeT MoJloMeHEH, HHCTPYKUMA, NpYrHX HOPMAaTHBHEIX AKTOB 1O
BOIPOCAM OPraHM3aNMe B BelleHHs OIO/LKETHOIO yHeTa.

2.17. OBecneqcHie xpanenia GyXranTepcKux NOKYMEHTOB, DEHCTPOB YHeTd, HHBIX JOKYMEHTOB,
CBA3AHABIX ¢ IERTEMBHOCTRIO ByXraqTepckof cmyx0e H OyXTanTepcKoro apxasa.

3. Ilpasa n oOR3AHAOCTH

3.1. TpeGomarh CBOSBpEMEHHOIO NPENCTABNCHHA OT COTPYZHHKOB OpPTaHH3AIHH MAaTepHANOB
(nIAHOR, OTHETOB, CIPABOK H T.01.), HeoDXOARMEIX AT OCYIICCTBICHHA pabOoTEL, BXOAAIIEH B
KOMIETeRIAID DyXranTepekol ciyxOsL

3.2, He npUEMMaTE K WMCHONHEHHIO H O(OpMICHHIO JOKYMEHTEL TIO onepan#siM, KOTOpBIE
HAPYLIAIOT TeHCTRYIOMES 3aK0HONATE/LCTRO H YCTaHOBJNEHHEL OPAAOK MPHEMA, ONPHXOI0BAHHA,
XpaHeHHs W DPacXOMOBAHHS [SHEMHEIX CDEICTE, obopyIOBaHNA, MATEPHANBHBIX H MAPYTHX
[leHHOCTeH.

3.3. TlpeacTaBnsTs PYKOBOACTBY OPraHH3AUHH NPELIOMEHHL O HATOMKEHHH [MHCIHILTHHAPHEIX
BIBICKAHMA Ha 0Hil, [JOMYCTHBIIMX He/00pOKAYeCcTBEHHOS odopmiaeHHe H COCTARICHHE
JIOKYMEHTOB, HECBOEBPEMEHHYIO Nepefiady HX [ OTPEKCHHA Ha CHETAX HyxranrepeKoro yuera H
B OTUETHOCTH, 8 TAKKE 38 HEIOCTOBEPHOCTD COMSPIKAIINXCA B JOKyMEHTAX TaHHEIX.

3.4. OcymecTensTs CcBf3k C ApYTEMH OpraHM3alHAMH H rocylapCTBeHHBIMH OpraHaMi TI0
BOMPOCAM, BXO/ISIIHM B KOMIOETEHUHIO OYXranTepHa.

3.5, Viasan®s GyXranTepuy B npegenax (yHKIWi, TpeiycMOTPEHHRX HACTOAIIHM TIOMIOKEHHEM,
ARIAIOTCA 06A3aTENEHEMA K PYKOBOJACTBY H HCHOIHEHHIO BCEMH COTPYIHHKAME OpraHHIaIHH.

4, OTBeTCTBEHHOCTE

4.1. Bcio NONHOTY OTEETCTBEHHOCTH 38 KA9ECTBO H CBOEBPEMCHHOCTR BRINOJIHEHA BO3JIOKEHHBIX
HACTOAIIHM TNOI0KEHHeM Ha OYXTATTEPCKYIO ClyxOy 3anad H (hyHKNEH HECET CIABHEIH DyXrantep
OpraHH3allAH.

42. Cremess OTBTCTREHHOCTH IpyrAx — pabOTHHKOB GyxranTepud  yCTAHABIMBACTCA
NOMMKHOCTHEIMH HHCTpYKURsMA. [napHbil OyXranrep yCTaHABTHBACT cry#ebHEle 0DA3AHHOCTH
paboTHAKOB OYXTAIIepHH B JAODKHOCTHRIX HHCTDYKIHSX, YIBEPAKAAEMBIX PYKOBONHTEICM
OpraHA3aHy 10 MPe/CTARISHHIO [NIABHOIO byxranTepa.

6. Oprannzanus padoTel
6.1. Byxranrepckan ciyxba paboTacT no rpadHKy
Tla ¢ 8.00pmo17.00 obex ¢ 12.00 oo 12.48
Br ¢ 8.000o17.00 obex c 12.00 go 12.48
Cp ©8.00n017.00 oben ¢ 12.00 go 12.48
Yr ¢ 8.00 no 17.00 oben ¢ 12,00 go 12.48
M ¢ 8.00 o 16.00 oben ¢ 12.00 no 12.48
Cb  BeIXOZHOMH
: Be BRIXOIHON
6.2. Peoprasm3anui H JTHKBHIAUHA GyxranTepckoil cHy#Os MPOBOIMTCA HA OCHOBAHHH
TIPHKA308 UPEXTOPA YIPEKICHHA, ; f
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